st aBromarm3arun BBoga uHGOpMANuH 00 OKa3aHUU JTa00OPATOPHBIX YCIYT, 3AIOJHEHHs MPOTOKOJIOB OCMOTPOB
u Apyrux Jandbix B Cucreme npeHazHaden QyHKIMOHAT paborbl ¢ mabsonamu nokymenTos. [1labaoH mokymMeHTa —
9TO TEKCTOBBIM JTOKYMEHT, B KOTOPOM YK€ €CTh BCE DJIEMEHTHI, SIBJISIONINECs OOIIMMU I BCEX JOKYMEHTOB JAHHOTO
THUTIA U KATETOPHUH.

[Ta6sion ucnonab3yeTcs Npu CO3MaHUK JOKYMEHTOB B aBToMaTu3npoBanubix cucremax (AC) B KauecTBe OCHOBBI, HA
OCHOBAHHHU KOTOPOT'O CO3/A€TCsI HOBBIH MTOKyMeHT. B 1mrabsone MoryT ObITh OMpe/Ie/ieHbl CTUIH Mpu@TOB U ab3ares,
KOTOPBIE IPUMEHSIIOTCS B JOKYMEHTAX, CO3JaHHBIX HA €ro OCHOBE. B mabioH MoxkeT ObITh BKJIIOYEH JIF0O0i MOTOBDIH
TEKCT.

V 11abI0HOB TOKYMEHTOB UMEIOTCS CJIEYIONIHe TapaMeTphl:

e Kareropus — onpeesisier KaATeropuio J0KyMEHTa, B KOTOPOI MOXKET UCITO/Ih30BaThCs mabioH. Kareropuu mpe-
OIIpeJIeJIeHbL B CUCTEMe.

e Tum gokymenra:

— CraHmapTHBIN JOKYMEHT.

— IIporokon ocmorpa.

— JlokymeHnT B cBOOOIHOI popme.

— IIporokosn okazaHus yCayTH.

— IIporokon okazanus J1aOOPATOPHOHN YCIYTH.
— DnuuKpus.

— Ocwmorp.

— JlHeBHWKOBAS 3AMUCH.
e VYciyra - onpejiendeT yCayry Ajd JoKyMeHTa 1IpoTokos okazaHus ycayru.

OcHoBHas pabora ¢ mabaoHaMu JOKyMeHTOB BbinojHsiercs u3 (opmbl [Tlabsionbr qokymenTos.(Puc.1)
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Puc. 1: O6muit Buzg dopmbr [labionbl JOKyMEHTOB

B Bepxweit vactu popmbl pacnonoxkena naneab GuiabTpos. Comepkanue nosei (puabTpa 3aBUCAT OT MECTa BBI30BA
dopwmbl. Ber3oB ¢popMbI 1OCTyIIEH:

e 113 APM anmunucrparopa MO: naxkmure knonky VIHcTpyMeHTapuii Ha OOKOBOI ITAHETN U BBIOEPUTE MIyHKT
I1T1a6s10HBI TOKYMEHTOB B KOHTEKCTHOM MEHIO.

e 113 APM Bpaua nonmkiaunuku wim APM Bpada cranmonapa: orkpoitre 9MK nanuenra. Hazkmure knonky Bbi-
Oparh 1abJIOH, WM TepeiInTe 1O IUMepcchlike BhibepuTe MPOTOKOJ OCMOTPA, B OTKPBLIBIIEMCS OKHE
HaXKMUTE KHONMKY BbIOpaTs mabson, mud0 Haxkmute KHONKY /lo6aBUTH JOKYMEHT.

e 113 APM Bpaua momukauauku: Orkpoitre TAII nanuenra. Jlo6asbre i BeIOEpUTE MOceIeHue B pasaene Ilo-
cemmennsi. B pasmene Ocvorp Haxkmute KHONKY BhiOparh nrabsioH.

[Topsimok paboThI ¢ abJIoHAMY 3ABUCUT OT THIIA, 11a0/I0HA:



IITabs0H cTaHIAAPTHOrO JTOKYMEHTA;

IITab0H MPOTOKOMIA OCMOTPA;

IITab0n mpoTokoia J1ab0PATOPHON yCIyTrH;
e IlTa6mon oka3zaHus yCayru;

e IlTa6mon mokymenTa B CBOOOMHOM (popMme.

Pabora ¢ mankamu xpaHeHus mabI0HOB
st ynobcTBa XpaHeHns mab/IOHBI MOXKHO XPAHUTD B Mankax. 11o ymomdannio Bce mabroHbl XpaHaTcsa B KopHeBoit
nanke. [IyTh K BRIOPAHHON Manke yKa3aH HA HAHEH, PACHOJIOKEHHON MO/, TAHETHI0 (DHIBTPOB.



